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Introduction

I 1.1 Notes on Operation

System Requirements and Operation Confirmation Terminals

Classification System requirements and supported terminals

PC User Chrome
FireFox
Safari
IE11

Smartphone, etc. User iPhone: Safari
Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do
not guarantee proper operation.

*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed.
*The service may be available from a terminal that does not meet the system requirements
described in the terms of use or other than the operation confirmation terminals, but NTT West
does not guarantee proper operation with such a terminal. Some of the screens may not be
displayed or work correctly.

Inquiry about the System

®NTT West Call Center for Certificate Issuance Service (Only available in Japanese)

052-265-8397 9:00 a.m. to 5:00 p.m. Weekdays

Phone 06-6809-4327 Other than the above on weekdays, weekends, and
holidays
Reception 24 hours

hours

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 16



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

|2.1 Registration of New Email Address (For First
Login)

Access the home page for certificate
issuance service found on the home
page of the university and click the
Students’ Login page.

*The screen indicated with ® may be displayed
N o instead of this screen depending on the
CFEIEESCELELTE SFHEOCTEERT - TIREY . .

operating environment.

Enter the user ID and password used at the
University.

§ e Unversity EPEOT (> *Leave the “Second password” field empty and

e continue.

F2)NAT—F
& =220}

E2)AT - FEENZRS
EEFE

1 EE%E[ ‘-.:Ea.i:n.-z!;z:_'ab\
« AEOTA R FRIDER/ (AT —
RFTod-> LTS,
« ABBELETOITORL. TSUYE
BUB&SICUTEEL,
- DU BENELEE—EEES
SETBL. BENCOITIRUE
7.
T ST SOYCRET BB
R e CiEEgEs
1 AD—FOAIN .
2. FFN IO A ELL G u" ” H
3 AR T A TL B, Bl_ead- t,tl(te) tNtotes and then click the
ogin” button.

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 17



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

For the first login, the screen is displayed
for registering an email address. Enter the

& The Universi A—ILTF B L AEEE i i i i
ey J : email address you wish to register in the
Q “Email address (A—JL77 RL-X) ” and
AL T ELR " . . =\ £
Confirmation (F&2) ” fields.

| A—LTFTELZR
hERD

o | A—ILTFELZR

[i BpEg—-—d=]

L3 IR s iy S

o TIERE, RAYVEMRTLE, BEOA—ILT
F LA ICHEA =LA T hET.

o BEFA—IICEEEETNIZURLICF YR
L, A=NTFELAOEEERETLTFE
L

o BEFRA—ILOIEEE TICIE. A cEREH
haEEhhOET.

o TJU—A—L7 FLAMIBE, WEA—I
EEEEFEEFTREEA B DT,

PRBEA=I T 1 IFET, BEA-ILESEL
REVEENBDET, Failc, FITUAEA
TFOF FLAEEMTFSLSICLTTREL,

T RLR: %k *k@* * *.ac.jp

230948 > THEEA —LAEH L HES R, B
TEIERTEL
1. A—JL7 ELAOAANE LA,
2 FFEAA-AZER>TAALTLIAEL
e
3 FRAEHIFTAALTLISA,
4 BEA=NT 1 ILFHTUA FAEBNLE
A=JLTF ELANIELLYD,
Read the “Notes (GEEZIH) ” and then
'5) click the “Confirm (5&:3) ” button.

A message is displayed on the screen, and
a confirmation notification is sent to the
& The Unversity X—JLP KL RBE registered email address.
BEA-LEEELELE.

BEA—IICESEESNEURLICZIERA L. A—-ILTF R

L AOQEEETT LTLIEEN, E
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Email Message Click the one-time URL in the email body text
o to complete the registration of the email
AT e s L 20sERT LT address.
T&b, e *The URL has an expiration time, so please
Ziiff*;**********;****** complete the operation within the displayed time
limit.

URL ERFR : 50 57

HBHLIOA—LITHLELVORTNAIFEEREL TTF S,
@A —IIFEEFERA-ILTT,
SRALEHERIEEHIELET

When the “Email address setting
completed (A—=)L7 RLAFKERT) "

W The University  A—JUP KL RBESET screen is displayed, click the “Go to Login
Page (O >/~R—AFE) ” button to
AP KURERELE LR, perform login.

Sk, VATLDSOEBIECOA—ILT RLARICEESTNET,
A=WPRUVRBOITAEDAZ A —DEEEOTRETT,

»Go to 2.2 “How to Set the Second

Password.”
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E Log In to the Certificate Issuance Service

I 2.2 How to Set the Second Password (For First

Log i n) *The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

_ ‘ Enter the user ID and password used for
W (e unversity EREOT > the KISS system.

o

1—HID *Proceed with the operation with the “Second

2 - password” field left empty.

) *For the first login, an email address needs to be

A registered. For how to register it, see the following:

&  /ZTO—t » 2.1 “Registration of New Email Address”
£2)(27—F

& =2/)(X0-t

#£2)RI— FESNIIES Read the “Notes” and click the “Login”
ST button.
| pESEEsTREALEEN

.

MEOY - ZEE. ERIDER/ (20—
FToOd- LTL<IEEN.
FFEREHTOITO L. T5OHE
BUBESCLTIEZW,
« 0P8, BEFROVEE—EEES
ZBvE L. BENCOUFOMLE
ER
JIRD— ReJSoHCRiET 3&50T
AlE. TFa1UFTs LRERETEA.
¥ - REORBICEESRELIE
& FEOSEISCELTESET—4
FEELZEES: 0LUECHETSE
sTREECAEHEMENET,
SENIEEIRES(CARR

D TR e A

1A —FDAR .

2 FICF L TFO ADELL N,

3 EIEECTFET LTSS,

.

.

.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Set the password dedicated for certificate
issuance service. Fill the “Second

W he Unversity 352)(20— F& password” and “Confirmation” fields with a
9 password of at least eight single-byte

E2/RAT—F characters, including both upper- and

7 | ®m2)RO—F lowercase characters.

- *Do NOT set the password used for the KISS
B3 system.

’,‘ == Ly P

TEEE

| FESEGsTREALEEY
« BFalUrsming. B2/(A0-FE
EELTLESL,
« REOS o LEBED. JIAD— REHE
TEYIAD-FEANLTLZE N,
. EIAD—FRiEOfq0 L EBOAZI -0
SESOMETY.

E)IAT—FETRL—ILICENEELTL
arg AN
« BXFLFTHESCE.
« T EOEEEFRNFR-L)TEEN
BT
« NEFL EDEEENIF (@I EEN
BT
« AXZEL FOEERFO-IHESENED
o
. EEEHZILSESEALCL. B B ) e
Read the “Notes” and click the “Set” button.

A message is displayed showing that the
second password has been set.

OZEERT
» Go to 2.3 “How to Log in.”

#£2)(AT-FiEEShE L

o
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E Log In to the Certificate Issuance Service

|2.3 How to Log In

& The University E2E0J1>

I—HID

B2)NAT—F
& =2/)(27-}

$2)NAD— FEEhEES
EEFE

MEOS - EE. FRIDER/ (A DT—
FeOd+ 2 LT REL,
FABEHTOIFILL. T5OHS
BUBLICLTLIEEN,
0o+ 4. #EfnunE=—sEEn
FETEE. BENCOSFPORLE
ED
JIRD— 2T SOHICRETEEDT
Bl TFaUFTs LHEERETEA.
FE - -BEOABILZENEELEE
&, FEOSEISCEVNTEET—9
FEELEES: 0LECBET3E
SERR=EENEERENET.
FENZEIBRECAF

T A T T T

1R DA

2. FICEL RO AT EL L,

I EARMNTTAALTNAD .

.

.

.

.

.

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the user ID and password used for
the KISS system and the set second
password.

*For the first login, an email address and the second
password needs to be registered. For how to register
them, see the following:

> Registration of an email address:
2.1 “Registration of New Email Address”

» Setting of the second password:
2.2 “How to Set the Second Password”

Read the “Notes” and click the “Login”
button.

» Go to [E] “Application for Certificates.”
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I 2.4 How to Change the Login Information

(a) Change the email address

Log in to the certificate issuance service

S e FIRITERIR - and select the menu button “ & ” in the
— P upper right of the screen, and then click
— e “Change email address (X—JL77 RL- X
FEE LT o ’EE) !
AT FLAES
——— 22)20- FzE *For how to log in to the certificate issuance service,
0P b see the following:

» 2.3 “How to Log In”

Enter a new email address you wish to
register into the “New email address (FrL

& e Unersity A—JLP KL RAEE WX—)LJ7 RL-X) " and “Confirmation (H
2) " fields.
REDODA—ILT FLA @
FLWA—ILT FLA e
L
LiR=3=E0]
! BETREHLEEWN

[g32) Y ERTE. BEDOA-ILT KL

[ 2 NEEET.

o BERA-JICEESNZURLICZOVZAL. A
L7 RLADEEZRTUTLEEN

« BEIFa —:Eiv <l /} 3_=IBB+~\~=7‘~ E

A=)L7 RUADAI.. .

RRRAR—-AEZED \7\7)‘,/’_\&'?‘2-‘/?‘:
%;*Axlx}\nbx
;
J

N
¢ A +'

=ILI1ILE ‘T'JZ f\f\E*Eu JeX—

bt
W7 RUADIEUWLD,

Read the “Notes (GEEZEIE) ” and click
the “Confirm (8#:2) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

A message is displayed on the screen, and
§ e Unversity A—ILP KL RS a cc_)nfirmation _notification is sent to the
0 registered email address.

BEEA-ILEEELELR.
BEA—ILICESENTEURLICZIEAL. A—ILF R
LAOBEETTLTIZE N,

Email Message Click the one-time URL in the email body text
N to complete the changing of the email
f;t?é%nb???ffﬁ?fg; FLROEEERTLT address.
F b, 9 *The URL has an expiration time, so please
LLRSE At S complete the operation within the displayed time

URL ERFR : 50 57

HBHLIOA—LITHLELVORTNAIFEEREL TTF S,
@A —IIFEEFERA-ILTT,
SRALEHERIEEHIELET

A message is displayed on the screen
showing that the email address has been
& e Unversity X—JLF KL ABESR changed.

A= RUAZZEBULELR.
&, JAT L oEReC DoDA—ILT FL A58

CBEFET.

(b) Change the second password

Log in to the certificate issuance service

§ e Unwersity ENRISEEIR - P "
S and select the menu button “ - " in the
— o upper right of the screen, and then click
aEEa “Change second password.”
FEE NI
AT FLRES o
AREERT B2)an- e . . ) )
Qg7 *For how to log in to the certificate issuance service,

see the following:
» 2.3 “How to Log In”
E
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the currently used second
password into the “Current second

W The University 352 )T D — REE password” field and a new second
9 password you wish to register into the
REDH2)RAT—F “New second password” and
& | BEDZ2/(2T7-| “Confirmation” fields.

FLWE2)IAT—F

1 i = =)

2 AD—FR>TFRIL-ILICEVEELTLCE
(AN

« BMFLUETHB L.

- \HFLU LOFEEANFAINEENE D

[t

» IMFL LOEERNIF(a)IEFENEC
Lo
1TFLU FOEEHF(0-I)HEENT L.
FEEHFLUMEEFENI L,

Read the “Notes” and click the “Change”

9 button.
=

A message is displayed on the screen

showing that the second password has

been changed. Click the “OK" button.
OZEERT

E2)IRD-FREESNFELE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(c) If you forget the second password

On the Students’ Login screen for the
certificate issuance service, click “If you

& The Unversity ESEDT> - )
forget the second password (882 /(X
. D— REENEBE) .
A e *For how to move to the login screen of the
Rl certificate issuance service, see the following:
JKRTI— K »2.3 “How to Log In”
i Z -
$2)R0—F
&

$2)A0—FEENZRS 0

EEIE
To reset the second password, enter the
registered email address into the “Email
W e Unversity 382/C2D—KUEY b 9 address (X—)L7 RL-X) " field.
A—=L7 LA DA
i B=3=€ 0]

w
o
oy o
i

fE H) X A

Read the “Notes (GEEZIA) ” and click
the “Send (iX{) " button.

{0

o
[RRTNIN ¢
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

A message is displayed on the screen, and
a confirmation notification has been sent to

\ The University B2 JTRD— KUY hA— . :
» the registered email address.
ILEERT O
22/{2 - FUty hA—LERELELE,

1L BRELTVE AT FLRICE/(RT-FU
Py hA-LTEEET.

2 JIZRD—FUTy hA—)LICR8=NTURLERS

= BN AT-FOBBREERTLTILES

L

]

Email

Fo AT —F DT T L EL,
HTFOURLIZIFSEAL, 22D —F OB TEF=TLT
T&EL.

https:/ sook L skoRrkokk .

Click the one-time URL in the email body text
to open the screen for re-setting the second
password.

*The URL has an expiration time, so please
complete the operation within the displayed time
limit.

RRRRRRRRR R AR AR
URL AFR : 30 &

HBHLIOA—LITHLELVORTNAIFEEREL TTF S,
@A —IIFEEFERA-ILTT,
SRALEHERIEEHIELET

Set a password specifically for the
certificate issuance service. Enter at least
8 characters in mixed alphanumeric case
in the “Second Password (852 /{XD—
R) ” and “Confirm (H:2) " fields.

.j The University % 2 KZ'J— =t

F2)NAT—F 6

S
£ | ®2/RAD-
HEEE
Shaacsiiie Read the “Notes (G¥EZEIA) ” and click
(7] the “Change (§%%E) " button.
A message is displayed on the screen
0E=T showing that the second password has

been changed. Click the “OK” button.

2 )IAD-FifSEEShELE
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E How to See the Operating Manual

(After the First Registration)

follow the on-screen instructions.

I 3.1 How to See the Operating Manual

Log in to the certificate issuance service
o and select the menu button “ - ” in the
upper right of the screen, and then click

& - .
“Change email address.”
BHEORE & *For how to log in to the certificate issuance service,
o see the following:
R 2.3 “How to Log In”
-
TS Click “Manual” to display the Operating
REOEE T=aTL Manual. Read the description and issue
L TR =8 certificate(s) at a CVS.
FE R A—\T ELAES
JAD—REE
e 20— Fz=
EEETAEEIR 57
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