
The Admissions Office (TAO)

Application Manual

Applying to KUAS

First, please read the 
Application Guidelines 
and prepare the 
necessary documents. 

The Application 
Guidelines are located in 
the Admission & Aid 
Page "How to Apply 
(Undergraduate)" of the 
official KUAS website 
(https://www.kuas.ac.jp/
en/admission/under/)*.

*For graduate 
program: https://www.k
uas.ac.jp/en/admission/g
rad/

Click here to download the Application Guidelines

https://www.kuas.ac.jp/en/admission/under/
https://www.kuas.ac.jp/en/admission/grad/


When you are ready, 
open The Admissions 
Office (TAO) page.
The link to TAO is located 
in the "How to Apply 
(Undergraduate)" page
of the official KUAS 
website 
(https://www.kuas.ac.jp/
en/admission/under/)*.

*The graduate school application 
can be accessed through the link 
that appears on the pre-
application review screen.

Click here.

Select “Department of 
Mechanical and 
Electrical Systems 
Engineering” from the 
KUAS Faculty of 
Engineering page on 
TAO.

Click here.

https://www.kuas.ac.jp/en/admission/under/


Early / Regular / Final Entry Click here.

Please note that relevant 
links will only appear 
when application details 
are made available. 

Click on the banner 
displayed here to apply.

Please log in to TAO, or 
create an account if this 
is your first time using 
TAO.

If you have any questions 
about creating a TAO 
account, please refer to 
the help section here: 
https://admissions-
office.net/en/faq/top

https://admissions-office.net/en/faq/top


After logging in, click on 
the "Start my 
application" button. 
Note that this button is 
only displayed when 
applications are open.

Click here.

The first step in the 
application process is to 
request a letter of 
recommendation. 
Although this process 
can be done later, KUAS 
suggests that applicants 
do this first to give their 
recommender enough 
time to prepare a letter 
of recommendation. 
Before sending your 
request, please contact 
your recommender and 
ask their permission in 
advance. Also, confirm 
that you have their 
correct e-mail address.

Click here.

Once you are ready, click on "A letter of recommendation"
under “Prepared by person other than applicant”.



Click on "Request" in the 
upper right corner.

Click here.

Enter the e-mail address 
of your recommender 
and click on the 
"Request" button below.

Click here.



Only one recommender can 
be requested.* If you want 
to change the recommender, 
please cancel and request 
again.**
Recommenders must upload 
their recommendation letter 
by the application closing 
date. If your application due 
date is approaching and your 
recommendation letter has 
not been submitted yet, be 
sure to contact your 
recommender and remind 
them.
*Applicants to the graduate program 
can request up to two recommenders.
**Once a recommender uploads a 
letter, it cannot be cancelled.

You will be notified by e-mail 
when your recommender 
has finished uploading their 
letter of recommendation.



Next, click on "①
Personal Data" in the
"Prepared by applicant"
section on the left side 
of the screen and start 
filling in the form. Fields 
marked with an asterisk 
are required.Click here to 

start filling in the 
application form.

Click here.

When you have finished 
typing, click "Save and 
go to next" to proceed 
to the next page. You can 
save your progress after 
completing each page. 
Note that pages cannot 
be saved if they are not 
complete.



"I closed my page while I was still typing. What now?"

Click on the 
"Applications" in 
the top menu, 
and you will be 
able to resume 
filling in your 
application from 
the “Incomplete” 
application list.

Fill out all pages of the 
application form. 

Note: when entering 
your English test score, 
you will not be able to 
enter your score if it 
does not satisfy the 
minimum requirements 
for application.



On the required 
documents upload page, 
you can only upload 
documents in PDF
format. Also, only one
PDF can be uploaded for 
each section, so please 
combine all pages you 
want to upload into one 
PDF.

The forms do not 
have to be filled 
out in order. Please 
proceed from the 
page you can enter. 
The pages you 
have finished filling 
out will be marked 
with a red check.
If you want to 
change the 
information you 
have entered, click 
on that page again 
to correct it.

"Do forms have to be filled out in order? What if I want to change it?"



Once you have filled in all 
pages, proceed to the “Exam 
fee payment” page to pay the 
application fee. (You can make 
this payment even if you have 
not finished filling out the rest 
of your application.)
If you live outside of Japan, 
choose Flywire, which accepts 
a variety of payment methods.
If you live in Japan, choose 
credit card for SB Payment 
Service.
It may take some time to 
complete the payment 
depending on the payment 
method, so please proceed 
with the payment well in 
advance. The payment must 
be completed by the 
application deadline.

After all the forms are 
completed, please click 
"content confirmation" on the 
bottom left of the screen.

Click here.



Please verify 
that the information you 
have entered is correct, 
check the box next to "Yes, 
I have checked.", and 
click "Complete 
my application" on 
the bottom right of the 
screen to 
complete your registration.
You will be notified of the 
results after KUAS reviews 
your submission. If 
deemed necessary, KUAS 
may contact you 
and request that you take 
an online interview.*
*All applicants to the graduate 
school must take an online 
interview.Click here.

Please check the box next 
to "Apply after you review 
above.", and click "Yes"

Click here.


